
 

 

 
 
 

 REQUIREMENTS 
 

FOR ALL INSTRUMENTS OF 
  

CONVEYANCE IN FULTON COUNTY 
 
 

 The within Standards Governing Conveyances of Real Property in 
Fulton County are hereby adopted. 
 
 These land transfer policies and procedures are subject to change as 
determined by the Fulton County Auditor and Fulton County Engineer.  They will not 
be changed without public notice and two public hearings as required by law. 
 
 
Effective Date: June 1, 2001 
 
 
Approved by:   
 
 
             
 
John Trudel      Frank T. Onweller, P.E., P.S. 
Fulton County Auditor                  Fulton County Engineer 
 
 
Date                         Date                               
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PURPOSE 

 
 The overall intent of these requirements is to provide a standard method for 
checking legal descriptions for deeds, easements, affidavits and other instruments 
that require the use of land descriptions. 
  
 It is the desire of this county to provide a service for the public to insure 
proper and accurate descriptions of property, to correct any errors that are evident, 
and to insure that property is accurately described for tax purposes. 
 
 It is recognized that all situations cannot be covered by these requirements 
and when these situations arise, they will be handled as special cases by a group 
composed of the Fulton County Engineer, Auditor and Planning Director. 
 
 These procedures are in accordance with Sections 315.251, 319.203, and 
5313.02 of the Ohio Revised Code. 
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LAND TRANSFER POLICY 

 
 
Requirements for all land transfers: 
 

1. Prior to submittal to the County Auditor for transfer on tax list, all instruments 
of conveyance must be submitted for examination by the Fulton County 
Mapping Department, at the Fulton County Administration Building, to 
determine compliance with the provisions of this Land Transfer Policy.  All 
persons submitting instruments of conveyance are encouraged to have 
descriptions examined before the actual time of transfer since the time 
required to examine the descriptions may be lengthy.  This prior examination 
will avoid delays and allow time for any corrections that may be necessary. 

 
2. All instruments of conveyance and Land Installment Contracts that are land 

splits with any resulting parcel under five acres shall be submitted to Fulton 
County Planning for review. 

 
3. All reference to cities, villages, roads, recorded plats, railroads, streams, etc., 

must use current or existing names of record as much as practicable.  Old or 
original names or numbers may be used along with, but not in place of, a 
current name or number for chain of title purposes. 

 
4. Whenever the intent of any instrument of conveyance is to convey ownership 

of an adjacent parcel for the purpose of expanding the use of an existing 
parcel, and such parcel cannot be combined with the existing parcel into a 
single parcel, and such proposed conveyance does not meet Planning 
Commission regulations, a statement of intent of such combined use shall be 
required to be stated upon said instrument prior to approval for said restricted 
transfer. 

 
5. Every instrument of conveyance shall have its parcel number stated on said 

instrument. 
 

6. The previous instrument’s volume and page shall be on all instruments of 
conveyance pursuant to O.R.C. Section 319.20. 

 
7. It is requested that all instruments of conveyance leave adequate space for 

affixing the necessary certifications by the appropriate county offices. 
 

8. Unless the legal description is vague or ambiguous, the following real property 
conveyances shall be exempt from new survey and plat requirements: 

 
a. To evidence a gift, in trust or otherwise and whether revocable or 

irrevocable, between husband and wife, or parent and child, or the 
spouse of either; 

b. On sale for delinquent taxes or assessments; 
c. To a trustee acting on behalf of minor children of the deceased; 
d. Of property sold to a surviving spouse pursuant to Section 2106.16 of 

the Revised Code; 
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e. Among the heirs at law or devisees, including a surviving spouse, of a 
common decedent, when no consideration in money is paid or to be 
paid for the real property or manufactured or mobile home; 

f. To a trustee of a trust, when the grantor of the trust has reserved an 
unlimited power to revoke the trust; 

g. To the grantor of a trust by a trustee of the trust, when the transfer is 
made to the grantor pursuant to the exercise of the grantor’s power to 
revoke the trust or to withdraw trust assets; 

h. Sheriff execution sales. 
 

9. If a new split of five acres or more can be described by fractional section 
description this will be allowed.  Otherwise, a survey is required whenever 
land to be conveyed is only part of the grantor’s land or the boundary lines of 
the land to be conveyed are different from the legal description of the land 
conveyed in the most recent conveyance of all or part of that land (O.R.C. 
Section 315.251).  Upon written application to the County Mapping 
Department, the requirement of a new boundary survey plat may be waived if 
the additional information that would be provided by a formal boundary survey 
plat would not provide any useful information to the county offices in dealing 
with the conveyance.  If a boundary survey is required, the survey plat and 
description must satisfy the minimum standards for the boundary surveys 
promulgated by the Board of Registration for Professional Engineers and 
Surveyors pursuant to Chapter 4733 of the Ohio Revised Code, and must be 
submitted to the County Mapping Department for review. 

 
10. If the Mapping Department determines that the survey plat and description 

satisfy those standards as set forth above, and approves the survey plat and 
description, a copy of the survey plat shall be filed in the engineer’s record of 
surveys.  The filed survey plats are public records under Section 149.43 of the 
Ohio Revised Code. 

 
11. All original surveys of splits approved by the Planning Commission must be 

presented with the deed to the Fulton County Auditor’s Office at time of 
transfer. 

 
12. When the boundary lines of adjoining tracts of land, or lots in a municipal 

corporation do not meet, or overlap and encroach upon each other by 
recorded instruments, the owner(s) of said tracts or lots shall remedy such 
situations by a written agreement executed pursuant to O.R.C. Section 
5301.21 prior to submitting an instrument for approval to the County Mapping 
Department. 

 
13. Descriptions that purport to be a part of, or refer to a subdivision that is not of 

record of plats of the Fulton County Recorder shall not be approved. 
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Requirements for all platted lots of record:   
 

1. All instruments conveying a platted lot in a municipality or other subdivided 
area must designate the following: lot number(s) and the official recorded plat 
title. 

 
2. Any subdivision or split of an existing platted lot must have an accurate 

description to establish a tax structure for the portion being conveyed.  This 
enables the County Offices to determine the residual land (remaining balance) 
based on existing records. 

 
3. Any vacated platted lot(s) that are not absorbed by adjacent parcel shall be 

described by a metes and bounds description since the lot lines will no longer 
exist.  This new description shall also refer to the former subdivision and lot(s) 
number for title chain purposes. 

 
 
Requirements for all metes and bounds descriptions of record: 
 

1. All descriptions must denote the state, county and municipality or township, 
range, section and quarter section, must have a clear point of beginning and 
close.  The description of any parcel that is located in more than one quarter 
section shall show the number of acres contained in each quarter section and 
the total number of acres being conveyed. 

 
2. Any existing metes and bounds description, which, since the previous 

conveyance, has been incorporated into a municipality or transferred to 
another political subdivision by means of annexation, must be modified to 
reflect the new corporate location. 

 
3. If a description spans more than one tax district, and the property cannot be 

combined for real property taxation purposes (for example, part in a 
municipality and part outside a municipality), the acreage must be stated for 
the part located in each tax district. 

 
4. Each description shall state the total acreage being conveyed by each parcel 

after the exceptions have been made. 
 

5. To aid the Recorder in indexing instruments, all quarter sections of the parcel 
must be identified. 

 
6. If the number of exceptions is excessive, it is requested that the instrument 

author seek assistance from the Mapping Department to help simplify the 
description. 

 
7. Any description stated, as an exception must meet the above stated 

guidelines set forth for other descriptions. 
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CONVEYANCE STANDARDS 
CONTROL FORM 

 
Date Received   Property Address        
 
                       
 
                       
 
Parcel Number(s)          
 
 
 
              
 Grantor       Mailing Address        
 
             
 
             
 
      
              
 Grantee       Mailing Address        
 
             
 
             
 
 
 
A new survey indicates the parcel contains      acres. 
 
SPLITS: 
1. If the parent parcel is currently receiving CAUV: 

a. Will split parcel qualify for CAUV?   Yes  No  
b. Will remainder parcel qualify for CAUV?  Yes No  

 
2. Which buildings are conveyed with split? None    

 List           

 
 
  Contact Person         

   Address          

    City, State, Zip                                



 

 

                 Phone           

 
 


	PURPOSE

